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Participant Information Sheet 
 
Study Title: Gathering information from funding applications to determine needs and priorities of 
the national data stewardship community 
 
Researcher: James Baker, Simon Coles, Simon Hettrick, Samantha Pearman-Kanza, Louise Saul, 
Isobel Stark 
ERGO number:108977      
 
You are being invited to take part in the above research study. To help you decide whether you 
would like to take part or not, it is important that you understand why the research is being done 
and what it will involve. Please read the information below carefully and ask questions if anything is 
not clear or you would like more information before you decide to take part in this research.  You 
may like to discuss it with others, but it is up to you to decide whether or not to take part. If you 
are happy to participate you will be asked to consent via the Qualtrics form. 
 
What is the research about? 

As the volume of data continues to grow, so does the critical need for Data Stewards, the 
professionals who ensure data is shareable, reusable, and FAIR-compliant. Yet in the UK, the role of 
the Data Steward remains under-defined and often under-recognised. The CaSDaR initiative is a 4-
year UKRI funded project which aims to address this gap by helping to define the role of Data 
Stewards within the UK research landscape and advocating for their recognition and representation 
across institutions.  

We plan to complete these goals by connecting existing networks that support and elevate Data 
Stewardship in the UK, coordinate with international networks to ensure that activities for Data 
Stewards in the UK remains in line with global progress in this area, and to provide funding for case 
studies that demonstrate the crucial role that Data Stewards play in the continued development of 
the UK research ecosystem.  
 
As part of this project, we will work with the community to understand current needs and empower 
individuals from within the community to address those needs. The applications that we receive for 
the flexible funding allocation will give us an invaluable insight into data stewardship across a 
range of organisation types, therefore we would like to take the opportunity to report on this fully.  
 
Why have I been asked to participate? 
You are being asked to participate as you are applying for our £5K funding call.  
 
What will happen to me if I take part? 
By filling in the funding application form and giving your consent for us to use the data (please 
see section below, ‘What data will be collected?’) you will be taking part and there will be no 
further requirements from you. 
 
Are there any benefits in my taking part? 
By completing the application form and submitting it, there are no direct benefits to you beyond 
contribution to the current pool of knowledge regarding current data stewardship skills, practices, 
and development in the UK. 
 
Are there any risks involved? 
As no raw application data will be shared, we anticipate that the risk of identification is low; we 
have filled out a Risk Assessment which has been viewed by the Ethics Committee and if you would 
like to see this Risk Assessment please email casdar@soton.ac.uk. 
 
What data will be collected? 
 
The following data will be collected via the Qualtrics form  
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- Demographic data (gender, sexual identity, age, social class, disability status, caring 
responsibilities, if English is your first language, ethnicity) NB: These questions all have 
“prefer not to say” as an option.  

- Consent (via a tick box, no signatures) 
- Upload of the application form 

 
The anonymised demographic data will be downloaded from qualtrics and will be stored 
privately, and only accessible by the investigators. Aggregated statistics to demonstrate the 
diversity of our community will be drawn from this, statistical disclosure control (SDC) will be 
applied if there is a risk of identifying a solo individual. The high-level statistics of the 
demographic data will be published entirely separately from the application data, with no links 
made between them. 
 
The following data will be collected via the application form: 
 

- Project Information (title, institution, partners) 
- Personal details of applicants and co-applicants (name, job, employer, address) 
- Project details (project overview, why its needed, alignment with priorities and challenge 

in your area of work)  
- Current representation of data stewardship within your area of work 
- How the project will support data stewardship 
- Infrastructure and expertise to support this project at your institution 
- Planned spending and justification of resources  
- Administration contact details 
- Background IP statement 
- Signature of the applicant 
- User organisational approval (with signature) 
- Potential GANTT Chart 

 
Anonymised data will be collated from the application forms into a dataset for analysis (this 
dataset will still remain private and only accessible by the investigators). This will involve taking 
data from these sections:  
 

- Project Information (all applicant, co-applicant and partner institutions, job titles of 
applicants)  

- Project details (project overview, why its needed, alignment with priorities and challenge 
of the UK research data landscape)  

- Current representation of data stewardship within your area of work 
- How the project will support data stewardship 
- Infrastructure and expertise to support this project at your institution 

 
We will publish aggregated anonymised data on the following:  

- How many institutions were included in our applications overall (including institutions for 
the primary applicant, and co-applicants, and partners). 

- The different types of institutions 
- The different domains represented in the projects 
- The types of jobs titles represented in the projects these will be generic titles such as 

“data steward: anything institutionally specific will be generalised e.g. “Research Fellow to 
Researcher”).  

 
- We will conduct thematic analysis on: 

- Project details (project overview, why its needed, alignment with priorities and challenge 
of the UK research data landscape) 

- Current representation of data stewardship within your area of work 
- How the project will support data stewardship, Infrastructure and expertise to support 

this project at your institution to provide information on:  
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This will enable us to publish further aggregated anonymised data on the following:  
- The current skillset that data stewards have  
- Areas they feel there is a need to develop skills 
- Support provided by organisations to recognise career development of those fulfilling 

data steward roles 
- Potential career pathways that can be opened to create opportunities for development of 

the data steward role at the national level. 
- The types of organisations that have identified the need for data stewardship in their 

workflow 
- The need for data stewards in different domains/project types  
- The range of work that data stewards are expected to undertake  

 
 
Will my participation be confidential? 
Your participation and the information we collect about you during the research will be kept strictly 
confidential.  
 
Only members of the research team and responsible members of the University of Southampton 
may be given access to data about you for monitoring purposes and/or to carry out an audit of the 
study to ensure that the research is complying with applicable regulations. Individuals from 
regulatory authorities (people who check that we are carrying out the study correctly) may require 
access to your data. All of these people have a duty to keep your information, as a research 
participant, strictly confidential. 
 
Consent will be gained by ticking a box on the qualtrics form that is used to submit the 
application form. Qualtrics will store the demographic data associated with the submission, and 
the application forms will be downloaded and stored in an encrypted folder on a secure server at 
the University of Southampton which only the individuals listed in the ethics application will have 
access to. At the end of the funding call submission period the demographic responses will also 
be downloaded into a secure server at the University of Southampton which only the individuals 
listed in the ethics application will have access to. 
 
The collated anonymous demographic dataset and the unedited application form will be stored 
for the duration of the funded project; until 31st March 2029 on a secure server at the University 
of Southampton which only the individuals listed in the ethics application will have access to. 
 
Do I have to take part? 
It is a condition of your application being eligible for funding that you give consent for the data in 
specific sections of your application form (see section ‘what data will be collected?’ above) to be 
used. If you decide you want to take part, you will need to tick the consent box on the qualtrics 
form to show you have agreed to take part. The demographic questions are required boxes on the 
qualtrics form, but all have the prefer not to say option included, so it is possible to submit the 
form and not provide any of that data if you don’t wish to.  
 
What happens if I change my mind? 
You have the right to change your mind and withdraw at any time without giving a reason and 
without your participant rights being affected.   
 
If you would like to withdraw from the study, then email casdar@soton.ac.uk, including information 
about the principal investigator on the application form and the project title. You can withdraw fully 
with all data deleted before the funding call deadline. After that, you can still withdraw your full 
application, and we will delete your qualtrics record, but any data that has already been included in 
our demographic dataset or analysis dataset (which will be used to generate the anonymised 
aggregated statistics and thematic summaries from the applications) will not be able to be 
removed.  
 
What will happen to the results of the research? 
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Your personal details will remain strictly confidential. Research findings made available in any 
reports or publications will not include information that can directly identify you without your 
specific consent. 
 
We aim to collate the information from all applications received to provide a full picture across 
the UK of: 

• The current skillset that data stewards have  
• Areas they feel there is a need to develop skills 
• Support provided by organisations to recognise career development of those fulfilling 

data steward roles 
• Potential career pathways that can be opened to create opportunities for development of 

the data steward role at the national level. 
 
Identification of the above will support us in: 

• Developing a skillset required for data stewardship 
• Support the community to develop training the meet those needs 
• Create a career matrix to enable individuals to move into data steward roles 

 
Where can I get more information? 
Please contact casdar@soton.ac.uk 
 
What happens if there is a problem? 
If you have a concern about any aspect of this study, you should speak to the researchers who will 
do their best to answer your questions.  
If you remain unhappy or have a complaint about any aspect of this study, please contact the 
University of Southampton Head Research Ethics and Governance (023 8059 5058, 
rgoinfo@soton.ac.uk). 
 
If you have any issues, please contact casdar@soton.ac.uk 
 

 
Data Protection Privacy Notice 

This Participant Information Sheet tells you what data will be collected for this project and whether 
this includes any personal data. Please ask the research team if you have any questions or are unclear 
what data is being collected about you. 
 
How will we use information about you?  
Any personal data we collect in this study will be used only for the purposes of carrying out our 
research. Contact details will not be retained beyond the end of the study or used for future studies. 
Your personal data will be handled according to the University’s relevant policies.   
The University of Southampton is the ‘Data Controller’ for the personal information we collect from  
you for this research project.    
People who do not need to know who you are will not be able to see your name or contact details. 
Your data will have a code number instead.  
We will keep all information about you safe and secure.  
Once the study is finished, your identifiable information will be deleted, with the exception of use of 
your name and ORCiD identifier, which is needed to reference you as an author of any subsequent 
report, if you are successful in your application and receive funding to complete an internship or 
project. 
 
We will write our reports in a way that no-one can work out that you took part in the study. 
To safeguard your rights, we will use the minimum personal data necessary to achieve our research 
study objectives. Your data protection rights – such as to access, change, or transfer such information 
- may be limited, however, in order for the research output to be reliable and accurate. The University 
will not do anything with your personal data that you would not reasonably expect.  We will keep all 
information about you safe and secure.  
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What are your choices about how your information is used? 

• You can stop being part of the study at any time, without giving a reason, but we will keep all 
anonymous information about you that we already have.  

• We need to manage your records in specific ways for the research to be reliable. This means 
that we won’t be able to let you see or change the data we hold about you.  

• If you agree to take part in this study, you will have the option to take part in future research 
within the period of this study (up to 31st July 2029) using your contact details saved from this 
study.  

Where can you find out more about how your information is used? 
You can find out more about how we use your information: 

• by sending an email to University’s Data Protection Officer 
(data.protection@soton.ac.uk). 

• by asking one of the research team or from our general privacy policy. 
• by sending an email to [email], or by ringing us on [phone number].  

 
How long do we keep your data? 
The de-identified application forms will be stored in CaSDaR’s Zenodo repository in perpetuity; 
application forms and consent forms with identifiable information will be stored for the duration of 
the funded project or until 31st July 2029. 
 
 
Thank you. 
Thank you for taking the time to read the information sheet and considering taking part in the 
research. 

 


