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Funding Call 1 - Application Form for the £5k Mini Projects 

Please complete this form on a computer, and send us either a scanned copy with signatures, or add your signature electronically. This form should be submitted via the CaSDaR £5K Mini Projects Submission Form. 

The formatting and page requirements are:
· Mimimum font size 11pt Tahoma Font
· Please do NOT adjust the margins on this document 
[bookmark: _Toc1455482070]Project Information
	Project Title 


	Host Institution 
 
	Project Partner(s) 


	Project length (in weeks [NB: 8-10])

	Expected start date
	Expected end date


[bookmark: _Toc1346513944]Personal details of Principal Applicant (Project Supervisor)
	Name and title


	Current position and date of appointment


	Employer name


	Work address


	Work telephone number
	Work email


[bookmark: _Toc1933906397]Personal details of Trainee Data Steward (if applicable)
	Name and title


	Current position and date of appointment


	Employer name


	Work address


	Work telephone number
	Work email



[bookmark: _Toc1015460628]Project Details
	Provide a brief description of the project, including the following (max 750 words):
· A high-level overview of the project
· Include a list of the key milestone(s) of the project with a timeline of when they will be met, include a basic GANTT chart if you feel it would support your application
· How your project aligns with the priorities and challenges in your area of work
· The expected outcomes of the project


	Describe how you will evaluate the impact of your project to your organisation/project/collection (approx. 350 words)


	Describe the current representation of data stewardship within your area of work and how your project will add to the body of evidence supporting these activities (approx 350 words)


	Explain How this fits into the existing processes in your organisation/project/collection and describe the infrastructure and expertise at your disposal to support the completion of the aims listed in the section above (approx 400 words)



[bookmark: _Toc381199309]Finance Information

The table below is for you to provide a breakdown of how you plan to use the money you receive from this grant, which will be allocated to the host institution at 80% fEC as per UKRI funding rules. If you have any questions, please email casdar@soton.ac.uk (your anonymised query may be added to an FAQ list).

This organisation represents the primary applicant ☐

	
	Costed@100% fEC (£)
	Awarded@80% fEC (£)

	Directly Incurred 

	  Staff
	
	

	  Consumables
	
	

	  Travel & Subsistence
	
	

	  Other Costs
	
	

	Directly Allocated

	  Investigators
	
	

	  Estate Costs
	
	

	  Other Directly Allocated
	
	

	Indirect

	  Indirect Costs
	
	

	Total
	
	


Table 1. Estimated costs for UKRI-eligible organisations 

This organisation represents the primary applicant ☐
[bookmark: _Toc123741696]Finance requested for Non-UKRI Eligible Organisations
Please note any funding awarded must comply with UKRI’s subsidy control regulations. Applicants should be aware that funding may be subject to additional checks, and they may be asked to provide information to demonstrate eligibility under subsidy control rules’.

	
	Costed@100% fEC (£)
	Awarded@80% fEC (£)

	Directly Incurred 

	  Staff
	
	

	  Consumables
	
	

	  Travel & Subsistence
	
	

	  Other Costs
	
	

	Total
	
	


Table 2. Estimated costs for Non-UKRI eligible organisations – duplicate if needed for a Non-UKRI eligible co-applicant

	
	Costed@100% fEC (£)
	Awarded@80% fEC (£)

	  Total: Primary applicant 
	
	

	  Total: Additional applicants 
	
	

	Grand Total
	
	


Table 3. Grand total costed from all applicant organisations – add rows as required


	Justification of requested budget (eg staff salaries, workshops costs, anticipated travel) (approx 200 words)


[bookmark: _Toc826469691]Administration – please provide a finance/legal/research support contact 
	Name and title

	Current position 

	Employer name/University Department Name

	Work address

	Work telephone number
	Work email


[bookmark: _Toc1072594110]Background IP Statement 
	Will any pre-existing intellectual property belonging to Southampton or a third party be used in this Project? Will any data, tools, models, papers etc that were developed during another project or obtained from another party be used in this project? Will any software or freeware be used that is subject to licenses or other restrictions? Will there be any constraints on the use of this IP for this project and also for any future use of the results such as research and/or commercialisation.


[bookmark: _Toc1903432261]Additional Information 
	Please provide any additional information necessary to the project that doesn’t fit into the previous categories (max 100 words)



Trusted Research
	Please include information on how you will manage risks associated with Trusted Research; if you have consulted with your organisation and you do not perceive there to be any risks please state ‘No Risks Identified’



[bookmark: _Toc1555738127]Signatures 
	Signature of Primary Applicant 
	Date


	User organisation approval: I confirm that I have seen and authorise this application, including the proposed finance budget allocation, and the terms of the CaSDaR Network+ Award Agreement. 

Print Name:


Signature: 
	Date
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